Steps in creating online worksheets (tests, or assessments) using rSchooltoday.

1. Click on the Edit button next to Edit Teacher Information and Class Content
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2. Begin by making sure that your General Information and Classes are set up using the
appropriate tabs.

a. Click Class Content Tab
b. Click the Online Worksheets button

/2 rSchoolToday - Microsoft Internet Explorer provided by 1SD192
Go- - -

rschookoday.com/se3bin &

. =181 x|
) 28] 42/ X | [ howtotake a picture of your screen £~
Fle Edt View Favortes Tools Help
Ui Favorkes | 5 2 Google 2 Fres Hotmad £ Web Skke Galery -
52| = | € Hing, seneier - outiook ... | Mlrschooirodey x| | P v B) - U v Page~ Sefety~ Tods~ @-
Riverview Elementary School =
To visit your Website _ Click Here << Back to Main Admin
rSchoolToday”
Logout | To Member View | Web site URL's
Content Web Traffic Reports Help
JENNIFER HULING's Class Content

Currently Selected Class
First Grade

Class Online
Notes Worksheets

Add Assignments/Lesson Plan

No Records

<< Back

Back to Main Admin | Logout | URLs for Your Website



3. The Online Worksheet window will look like this (Always click Save Changes before you
move onto the next tab):
a. Click on the Subjects tab

i. Type in subjects you would like to have on your classes’ webpage.
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b. Click on the Test Names tab
i. Select Subject in the drop down
ii. Select Add New Worksheet or Worksheet Library
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iii. Type in Worksheet Name

iv. Make decisions about sharing, scoring, and reporting of test results
v. Click on Save Changes
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c. Click on Questions Tab
i. Find Subject Name in the drop down
ii. Find Test Name in the drop down
iii. Click on Add New Question
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iv. Choose the type of question you would like to add and click Continue.
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Select the button next to the type of question you wish to add.
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v. Type in needed information in the fields.
vi. If you want to upload an image to put on the question, click Browse and
then find the image.
vii. Click Save Question when finished.
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d. Continue steps iii — vii until you have completed all of your test questions.



e. When you are finished:
i. Use the Preview link to preview each question

ii. You may Print using the Print button

iii. You may move the questions around using the Move arrows

iv. You may put the questions in random order using the randomize order
check box.

v. Click on Back to Teachers when you are comfortable with your Online
Worksheet.
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